
MUSCATINE ART CENTER


CONFIRMATION OF FACILITY RENTALS FOR WEDDINGS
Please fill out this form and return it to the Art Center to confirm the reservations. 
Processing fee, damage deposit & rental fee payments are due at the time the reservation is made.  
Contact Date:  ______________________________________________________
Name ____________________________________________________________________________________________________

Address: __________________________________________________________________________________________________
City: _________________________  State:  ______________  Zip: __________________   Phone: _________________________
Date Event scheduled_____________________________________  Time: ______________    Number attending: _______________ 
__X__ Yard/Garden ‑ $150.00 (Wedding Party Policies apply)


__X__ Non-refundable processing fee for all rentals - $5.00

__X__ Damage Deposit for all rentals - $150.00
A $5.00 non‑refundable processing fee is required at the time reserva​tions are made.  This fee is for all areas.  If the processing fee is not received within 10 days of the contact date the reservation will be removed from the scheduling calendar. A $150.00 DAMAGE DEPOSIT IS ALSO REQUIRED WITH ALL RESERVATIONS.  PLEASE MAKE A SEPARATE CHECK FOR THIS DEPOSIT.  This check will be returned at the end of your program if no damage has been incurred. 
Chairs are not provided by the Art Cen​ter for weddings in the garden. Individuals renting the garden are responsible for arranging for their own seating. 
Photographs may only be taken in the facility with the express written consent of the management.
Smoking is prohibited in the buildings and on the grounds, sidewalks and parking areas of the Muscatine Art Center. Smoking is only permitted in personal vehicles and on the front sidewalk along Mulberry Avenue.  Please see that your guests comply.  For more information or to register a complaint call 1-888-944-2247 or visit www.iowasmokefreeair.gov.
Thank you for selecting the Muscatine Art Center for your event.  The staff will be happy to answer any questions you have concerning use of the facilities.   For further information please call 563.263.8282.  
Art Center hours follow:

Tuesday, Wednesday and Friday, 10 am to 5 pm; Thursday 10 am to 7 pm; Saturday and Sunday, 1 to 5 pm; 
Closed Mondays & Holidays
I hereby acknowledge that I have read the above requirements for the facility and will honor the terms of this agreement. If renting the Japanese Garden I have received the wedding policy attachment and will abide by those terms as well.









________________________________________________   











Signature

For Office Use Only:                       

Deposited:


Processing fee pd

__________ 
__________

Art Center Employee Initials_________________
Damage deposited
__________
__________

Contact person given Wedding Policy sheet ___________
Rental fee pd.

__________
 _________

Contact person given copy of signed contract __________
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